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	JOB DESCRIPTION



	JOB TITLE:
	Landscape Connections  Project Officer

	JOB NO:
	SLLP-LCPO

	RESPONSIBLE TO :
	Senior Outdoor Learning Officer

	RESPONSIBLE FOR:
	Volunteers, Assistant Project Officers


OVERALL PURPOSE OF JOB  

To plan and deliver a programme of activities working with primary and secondary school age children to introduce them to the Sheffield Lakeland areas. The project will engage children and young people living in the landscape area itself as well as children and young people from the city. They will learn about the landscape and its natural and cultural heritage.
To work with other partner organisations within the Sheffield Lakeland partnership to help signpost participants onto other projects.

MAIN RESPONSIBILITIES

	· 
	· To plan and deliver a programme of activities aimed at primary and secondary age school children around topics such as ‘where food comes from’  ‘how food is produced’  ‘the farmed landscape’  ‘plant science in farming’ and ‘sustainability’.
· To develop and deliver a programme of sessions based at Cliffe House Farm 
· To seek out and develop new opportunities for school sessions within the project area

	· 
	

	· 
	· Deliver school sessions in line with project targets

· To engage at least 1 primary school  from within the Sheffield Lakeland area  and 1 primary school from Sheffield city and 1 secondary school to help develop the programme

· To work with Senior Outdoor Learning Officer to promote opportunities  through Teach Wild Network Meetings
· To provide support to volunteers and casual staff around delivery of sessions and volunteers on the project.

	· 
	

	· 
	· To work with the Community Engagement and Learning Manager to ensure the project continues to support local and national strategies.

	· 
	

	· 
	· To carry out regular consultation with local stakeholders to ensure activities are relevant and engaging.

	· 
	

	· 
	· To signpost schools onto other opportunities they may be interested in.

	· 
	

	· 
	· To ensure project is publicised and promoted in line with Heritage Lottery guidelines through local and national media and the  Wildlife Trust’s website

	· 
	

	· 
	· To ensure the project is monitored on a regular basis

	· 
	

	· 
	· To evaluate sessions on a regular basis.

	· 
	

	· 
	· To plan and deliver a city wide partnership event towards the end of the project to celebrate individual achievements and disseminate the successes and lessons learnt

	· 
	

	· 
	· To raise purchase orders and invoices as required against the project

	· 
	

	· 
	· To ensure accurate records are maintained around income/expenditure for the project and ensure expenditure is kept on track to ensure any under spend or over spend is avoided. 

	· 
	

	· 
	· To ensure that all work undertaken is delivered in accordance with the policies and procedures of Sheffield and Rotherham Wildlife Trust – including those concerning health and safety, equal opportunities, procurement and environment.

	· 
	

	· 
	· To work initially with the Community Engagement and Learning Manager to manage the budget for the project.

	· 
	

	· 
	· To promote membership of SRWT and where appropriate recruit new members.

	· 
	

	· 
	· To undertake any other duties, as requested by the Chief Executive, or the CEL Manager in line with the level of the post and the aims of the project

	· 
	


	JOB SPECIFICATION




ABOUT SHEFFIELD AND ROTHERHAM WILDLIFE TRUST

Sheffield and Rotherham Wildlife Trust is one of 47 Wildlife Trusts working to make the United Kingdom a better place for people and wildlife. We are the biggest voluntary sector nature conservation and environmental regeneration organisation in South Yorkshire, supported by nearly 6,000 members and many volunteers.

We are part of the local community, working to protect and enhance the environment of Sheffield and Rotherham for the benefit of people and wildlife. The Trust manages 16 nature reserves and recent projects include the delivery of natural flood risk management schemes on the Rother and recording the return of the otter along the River Don. The Trust delivers a great programme of activities throughout the year to inspire people of all ages to learn about nature and enjoy being outdoors. We also take action for wildlife and green spaces under threat, including campaigning to save an ancient woodland and local wildlife site, Smithy Wood, from being turned into a motorway service station. For more information about our work please visit www.wildsheffield.com or phone 0114 263 4335 or email mail@wildsheffield.com
With more than 800,000 members, the Wildlife Trusts are the largest UK voluntary organisation dedicated to conserving the full range of the UK's habitats and species. Collectively we manage over 2,300 nature reserves covering more than 90,000 hectares.

ABOUT LANDSCAPE CONNECTIONS
The Landscape connections project is funded by Heritage Lottery Fund.  The aim of the project is to provide a programme of outdoor learning activities for schools from both rural and urban communities – using the landscape as a natural outdoor classroom to deliver a combination of natural heritage and farm visit learning activities.
As this landscape is close to the city, there is a great potential to engage, excite and inspire children and young people to connect with the local heritage around them.

We will enable urban children to experience a landscape which, although on their doorstep is often left unexplored. We will empower local children to learn more about the landscape they live in but may not full understand.
ABOUT THE ROLE

This role sits within the Community Engagement and Learning Team at Sheffield and Rotherham Wildlife Trust. 
The role will involve planning and delivering a programme of nature based activities and visits to the Sheffield Lakeland areas.  Sessions will be developed at a number of locations including Cliffe House Farm.
The post holder will also work with partner organisations who have shown an interest in the project.  They will need to be aware of the wide ranging activities happening across the Sheffield Lakelands to help signpost schools and groups to other activities that may interest them.

The post holder will be directly line managed by the Senior Outdoor Learning Officer who will provide that additional support to ensure the project outcomes are achieved.

The ideal person will be outgoing and personable and have experience of delivering projects mainly in an outdoor setting to children and young people of both primary and secondary school ages.
The successful person will need to demonstrate appropriate and effective communication skills and be flexible to meet the needs of the community.

Experience of working and leading groups outdoors in a variety of settings is important.

The role will be based between our office, Stafford Road, Sheffield and various locations across the Sheffield Lakelands. Sessions will also be delivered at Cliffe House Farm.
The post holder will be expected to manage a budget.

They will not be responsible for directly line managing other delivery staff but will support delivery staff on casual contracts and volunteers to deliver the project against outcomes.

The post holder will ensure project monitoring is completed and reporting in line with HLF guidelines and the wider Sheffield Lakeland Partnership.  Support will be provided by the Senior Outdoor Learning Officer as needed.
DETAILS OF EMPLOYMENT

Salary:



PO1 Grade   £22,208.98 pro rata
Pension:

All staff who earn over £192 per week (£833 per month) are 
over 22 and under pensionable age, are automatically 
enrolled on the SRWT pension scheme.  Following a 3 
month postponement, SRWT will contribute 2% and the 
employee 3%. After, successful completion of a 6-month 
probationary period the employee will be entitled to a 9% 
contribution which need not be matched. Anyone who does 
not meet eligibility criteria will have the opportunity to join the 
scheme should they wish, although they will not qualify for 
SRWT contributions.

Working Hours:
The working week for this post is 15 hours (0.4 FTE) exclusive of lunch breaks. The post will involve some evening and weekend work for which time off in lieu (TOIL) can be taken.  Flexi-time does not apply although informal arrangements can be made at the Chief Executive’s discretion (and most reasonable requests for non-standard working arrangements can be accommodated within the Trust’s policy on TOIL, and are given positive consideration).

Location:
Sheffield and Rotherham Wildlife Trust Headquarters, Victoria Hall, 37 Stafford Road, Sheffield.  This is accessible by bus services.

Probationary Period:
All new employees are required to undertake a period of probation for 6 months, in which they will be expected to establish their suitability for the post.
Annual Leave:
20 days a year  plus bank holidays  and 3 additional days to cover the period between Christmas and New year when the office is closed.

Length of Contract:
Fixed term to October 2022
Transport provision:
Trust staff are required to use public transport wherever practical.  (Please read SRWT environmental policy for further guidance). A pool of vehicles is provided for use, when necessary.

Equal Opportunities:
Sheffield and Rotherham Wildlife Trust is striving to be an equal opportunities employer and selection of applicants is based on merit.  Please refer to the enclosed policy document for further details.

Safeguarding:
This role is subject to a satisfactory Enhanced DBS disclosure and references
	PERSON SPECIFICATION




This section deals with the knowledge, skills and expertise required for the post.

Please note it is not expected that candidates will necessarily have skills and experience in all of the areas detailed, but this list will be used as a guide to assess suitability for the post.

EXPERIENCE

Essential

· At least 1 year of experience in developing, planning and delivering environmental outdoor learning sessions to school groups at Key stage 1 & 2

· Experience of communicating with schools and other group leaders to build excellent ongoing relationships with teachers.

· Experience of supervising staff or volunteers and trainees

· Experience in managing budgets 
Desirable

· Experience of working with disadvantaged and excluded groups and communities. 

· Experience of working with children informally, outside of school   

· Experience of leading a family event/activity 

· Experience of working with Key Stage 3

KNOWLEDGE/QUALIFICATIONS
Essential

· Relevant A-levels, Level 3 or above qualifications.

· Level 3 Forest School leader or equivalent that demonstrates ability to deliver environmental activities including bush craft/tool use with children.

· A basic knowledge of the National Curriculum particularly for Key Stages 1 and 2, and ability to identify cross-curricular links when developing or delivering a session   

· Knowledge of a range of environmental outdoor learning approaches e.g. Forest schools, Earth education, outdoor learning, scientific recording, storytelling, play principles etc 

· A good understanding of nature conservation and ecology

· An excellent understanding of H&S good practice

· Hold a full driving licence

Desirable

· A good understanding of safeguarding procedures

· An understanding of how outdoor activities can be used to develop children’s skills and learning.  

· First Aid at Work Certificate  
SKILLS

Essential

· Ability to enthuse, excite and motivate children about the natural world

· Excellent personal organisation and time management skills

· Excellent communication and interpersonal skills

· Ability to work alone and co-operatively as part of a team

· Basic administration and IT skills 

Desirable

· Ability to produce resources such as posters, teacher’s resources, leaflets etc. 

PERSONAL QUALITIES
· Highly motivated, enthusiastic and entrepreneurial – seeking out opportunities to grow and develop the outdoor learning service in terms of offer, reach and financial sustainability

· Flexibility to work evenings and weekends as required 

· Innovative and creative, responding to different situations and using own initiative

· Working to high standards paying attention to detail. 

· Commitment to the work of the Sheffield and Rotherham Wildlife Trust
