[image: image2.jpg]


 
	JOB DESCRIPTION

	
	

	Job Title:
	Wildscapes Land Team Officer

	Responsible to :
	Wildscapes Consultancy Manager

	Responsible for:
	Wildscapes Land Team, Casual Land Team staff


Salary: 
£24795.31 PO2 Grade per annum (Full Time)
Duration:
Permanent, subject to business performance
Likely Interview date: W/C 13th May 2019
Potential Start date:
As soon as possible
OVERALL PURPOSE 

To lead and co-ordinate the Wildscapes Land Team in a professional and business-minded way, manage contracts and monitor budgets and ensuring all work is delivered to an excellent standard for both the client and the Consultancy. Assist the consultancy manager in securing contracts and developing customer relationships

To support the Wildscapes Consultancy Manager in ensuring that Wildscapes is an innovative social enterprise with an excellent reputation, delivering for people, wildlife, the natural environment and Sheffield & Rotherham Wildlife Trust.
MAIN RESPONSIBILITIES

· Assist the Consultancy Manager to develop and price work for tenders and bids, and submit proposals for Land Management and Wildplay.
· Line manage the Land Team to ensure they have the appropriate qualifications, skills and expertise required to undertake their work.

· Assist the Consultancy manager to seek out new work and identify business opportunities for Wildscapes Land Management Services.

· Manage the work schedule for the Land Team, ensuring contracts are delivered within agreed budgets, cash flow, timescales and quality expectations

· Oversee, and when required, directly supervise the delivery of land management & maintenance contracts, supporting the Land Team Supervisor in on-site delivery when necessary.
· Build excellent customer relationships and ensure work is completed to the standard expected by the client.  Ensure there is effective on-site customer communication and quality assurance.
· With the Consultancy Manager, ensure Wildscapes contributes to the effective running of the joint SRWT and Wildscapes operational base, including managing Wildscapes’ stock and maintaining equipment.
· With the Consultancy Manager, seek out opportunities for the Wildscapes Ecology Services, identifying business opportunities for working across teams 
· Work with the Consultancy Manager and the Marketing & Communications Manager to proactively market and target existing and potential customers.
· Work with the Consultancy Manager to develop annual business plans and financial targets and report on progress towards them.

· With support from SRWTs Support Services and Consultancy Manager, manage the Wildscapes Land Team budget and finances, including raising purchase orders and invoices and contacting customers for payment, if required. 
· Develop and maintain a network of partners and sub-contractors/associates who can offer extended services and/or complement Wildscapes services.
· Ensure ecological considerations and conservation are factored into Wildscapes Land Management delivery and that the team is up to date with the relevant environmental regulation, planning requirements, wildlife legislation and best practice.
· Ensure excellent health and safety and a high quality of delivery across all projects and be a lead and champion for H&S across the Trust.
· Encourage and support the Land Team to contribute and engage across the work of the Trust, including campaigns and all staff activities. 

· Deliver all according to SRWT's policies (e.g. environmental, HR and health and safety policies)
· Work unsociable hours as required by the business in order to deliver specific contracts
· Present a professional image of the Trust and Consultancy at all times
· Any other relevant duties required of the postholder appropriate to this grade.

ABOUT WILDSCAPES CONSULTANCY

Wildscapes Consultancy delivers contracts both through Sheffield and Rotherham Wildlife Trust and the subsidiary ‘Wildscapes Community Interest Company’ (CIC).  All staff are employed by the Trust.

Wildscapes ‘in Trust’ activity focuses on operations within the Trust’s own area of operation, i.e. Sheffield and urban Rotherham.  Where contract opportunities extend beyond the Trust’s area of interest, contracts are delivered through the CIC.

The CIC has its own small Board of Directors and is wholly owned by the Trust.  Unaudited annual accounts are submitted with the Trust’s own audited accounts. 

Turnover across services is steady with the potential to increase with further business and client development.

Currently the main services offered are: 

· Land Management e.g. site maintenance, school grounds, tree planting, soft landscaping, heather moorland restoration, habitat maintenance and creation 

· Ecology e.g. protected species surveys, licensing, mitigation, habitat management plans, Nature Reserves management plans, planning and architect support.

In addition, Wildscapes has developed a Wildplay catalogue aimed at offering schools a range of products and services (working with the Outdoor Learning team at the Trust) to encourage learning about nature and wildlife in school grounds.

Further information about the consultancy can be made available for candidates shortlisted for interview.

ABOUT SHEFFIELD AND ROTHERHAM WILDLIFE TRUST
Sheffield and Rotherham Wildlife Trust is one of 47 Wildlife Trusts working to make the United Kingdom a better place for people and wildlife.  We are the biggest voluntary sector nature conservation and environmental regeneration organisation in South Yorkshire, supported by nearly 6,000 members and many volunteers.

We are part of the local community, working to protect and enhance the environment of Sheffield and Rotherham for the benefit of people and wildlife. The Trust manages 12 Nature Reserves including Greno Woods, Wyming Brook, Blacka Moor, Sunnybank and Centenary Riverside and recent projects include the delivery of natural flood risk management schemes on the Rother and recording the return of the otter along the River Don.  The Trust delivers a great programme of activities throughout the year to inspire people of all ages to learn about nature and enjoy being outdoors.  We also take action for wildlife and green spaces under threat, including campaigning to save an ancient woodland and local wildlife site, Smithy Wood, from being turned into a motorway service station.  For more information about our work please visit www.wildsheffield.com or phone 0114 263 4335 or email: mail@wildsheffield.com
With more than 800,000 members, the Wildlife Trusts are the largest UK voluntary organisation dedicated to conserving the full range of the UK's habitats and species. Collectively we manage over 2,300 nature reserves covering more than 90,000 hectares.
PERSON SPECIFICATION
This section deals with the knowledge, skills and expertise required for the post.  Please note this list will be used as a guide to assess suitability for the post.

	Area A 
EXPERIENCE


Essential

· At 1-2 years relevant experience of successfully delivering land management contracts, including:
· Devising and delivering practical land management tasks for the purpose of habitat management e.g. for moorland, woodland, grassland, as well as urban site maintenance programmes.  This would include, for example, the delivery of projects such as post and rail fencing, post and wire fencing, tree / hedge planting, scrub clearance, footpath clearance and maintenance, pond clearance and pond creation.

· Managing an on-site land management team to deliver the above as well as supervising sub-contractors, suppliers etc.

· Implementing quality checks and health & safety procedures

· Managing a tool store, related stock, equipment checks and maintenance

· Liaising with customers and clients
· Experience of pricing, bidding and successfully securing land management contracts

· Experience of line managing a staff and volunteers, in both an office and remote location e.g. land management 
· Experience of project management, including budgeting and financial monitoring, team scheduling, meeting deadlines and delivering to agreed standards and procedures

· Experience of developing and maintaining excellent customer/client relationships across a range of organisations – schools, community groups, small and large businesses, large conservation charities, local authorities etc
Desirable
· Experience of seeking out new contract work e.g. through networking, marketing

· Experience of working with ecologists on habitat creation and/or land management projects

· Experience of commercial land management consultancy

	 Area B
KNOWLEDGE


Essential
· A working knowledge of project and contract management processes
· A working knowledge of Health and Safety in relation to on-site land management delivery

· Practical knowledge of a wide range of land management approaches, site management issues and practical conservation tasks e.g. chainsaw, brush-cutter, towing, fencing
· A working understanding of land management, habitat and species conservation in order to be able to converse with clients 
· A good working knowledge of Microsoft Word, Excel, PowerPoint.

Desirable
· A knowledge of Higher Level Stewardship/Countryside Stewardship
· A knowledge of wetland and riparian habitat management

	 Area C
SKILLS and QUALIFICATIONS


Essential

· At least a level 4 or equivalent vocational qualification in a relevant subject.

· Working level of proficiency in practical conservation skills (e.g. construction and maintenance of fences, footpaths, ponds; tree planting, general habitat management).

· Experienced team leader with good interpersonal and communication skills and the ability to support and mentor staff, volunteers and trainees 
· Ability to price services to ensure competitiveness and cost effectiveness; 
· Ability to suggest sound alternative solutions to a client’s requirements, to better meet their aims and those of SRWT/Wildscapes

· Excellent written skills for the purposes of compiling quote and tender submissions

· Full driving licence
Desirable

· First Aid at Work certificate or equivalent
· Certificates/competencies in land management eg brushcutter, chainsaw, trailer
· Membership of CIEEM or similar
	 Area D
PERSONAL QUALITIES


Essential

· Reliable, pragmatic, professional and business-like.

· Highly motivated and enthusiastic with an ability to enthuse and motivate others.

· Ability to organise, manage and prioritise work, without supervision, in order to meet tight deadlines and deliver well-planned work schedules. 
· Ability to liaise effectively and build good working relationships with a wide variety of individuals and organisations.

· A commitment to the work of the Wildlife Trust and the contribution that Wildscapes makes to this work.
DETAILS OF EMPLOYMENT

Salary:
£24795.31 PO2 per annum (full time))
Pension:

All staff who earn over £192 per week (£833 per month) are 
over 22 and under pensionable age, are automatically 
enrolled on the SRWT pension scheme.  Following a 3 
month postponement, SRWT will contribute 3% and the 
employee must contribute 5%. After 6 month’s service the 
employee will be entitled to a 9% contribution which need 
not be matched. Anyone who does 
not meet eligibility 
criteria will have the opportunity to join the scheme should 
they wish, although they will not qualify for SRWT 
contributions.

Working Hours:
The working week for this post is 37.5 hours exclusive of lunch breaks.  The post may involve some evening and weekend work for which time off in lieu can be taken.  Flexi-time does not apply although informal arrangements can be made at the Chief Executive’s discretion.

Location:
The post will be based at the Trust’s Headquarters, at Victoria Hall.  However it is expected that the post holder will visit other SRWT premises and project sites and will work throughout Sheffield, Rotherham and local area.

Probationary Period:
All new employees are required to undertake a period of probation in their first 6 months of employment, in which they are expected to establish their suitability for the post.
Annual Leave:
Annual leave entitlement is pro rata for all part time staff. 20 days holiday, plus 3 days to be taken between Christmas and New Year, plus bank holidays pro rata. Staff will also receive a holiday bonus of 1 day per year for the first five years of full time service up to a maximum of 25 days per year.  

Length of Contract:
Permanent, subject to business performance.

Transport provision:
Trust staff are required to use public transport wherever practical.  However the post holder will have use of a pool of Trust vehicles when needed.

Equal Opportunities:
Sheffield & Rotherham Wildlife Trust is striving to be an equal opportunities employer and selection of applicants is based on merit.  Please request the relevant policy document for further details.
Level of DBS required: 
None
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