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	Sheffield Lakeland Landscape Partnership



	Community Grant Scheme

	Application Form 


Please ensure you read the accompanying guidance prior to completing this application form. Answer all questions and enclose all documents requested.

Please complete the form in type or in black pen.
If you need any assistance in completing this form or are unsure about the eligibility of your project idea, please contact:
Sheffield Lakeland Landscape Partnership at sheffieldlakeland@wildsheffield.com
or
Bradfield Parish Council

 admin@bradfield-yorks-pc.gov.uk
Stocksbridge Town Council
 admin@stocksbridge-council.co.uk
	SECTION 1. ABOUT YOUR ORGANISATION
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1a. Name of your project
Name and address of your organisation
· Give your organisation’s official or registered address.

· Use the same name for your organisation as on your constitution.
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Organisation’s website

(If it has one)
1b. Details of the main contact person

This must be the person who can talk about your application in detail.


Name: 


Position: 

Address (if different from Q1a):



Daytime phone number (include area code): 

Email address: 


1c. Legal status of your group
When was your organisation formed? 

How would you describe your group: e.g. constituted voluntary/community group; school; Parish Council; registered charity; social enterprise?

Registered Charity                                        
Registered Company 

Number (if applicable):                                 
Number (if applicable): 

1d. Describe your organisation’s main purpose and regular activities (Max 200 words)

1e. Banking arrangements

Please confirm that your organisation has its own bank account.
Yes  
       No

Does this bank account require the signatures of at least two 
Yes
       No

unrelated people, living at separate addresses to access the account?
(I can’t remember what we said on this but I think a ‘Contact us for advice if you don’t have a qualifying bank account’ would suffice. There won’t be many.)

1f. Is your organisation VAT registered?   
Yes

       No        
If yes, give your registration number:  

Please remember that if you are registered for VAT, you cannot apply for the cost of recoverable VAT.
1g. Insurance 
Your organisation is required to hold adequate public liability insurance.  Our support team will assist you in determining what level is adequate and will take copies of your insurance certificate or otherwise record that you have suitable cover. 

	SECTION 2. ABOUT YOUR PROJECT


2a. What is the name of your project?

2b. Where will your project take place?  Be clear if there is more than one location.

2c. Describe your proposed project and its core activities. (Word count guidance 300).

2d. What difference will your project make? (Word count guidance 150)

2e. Who will benefit from your project?

What actions will you take to make sure that a wide range of people can benefit? 
(Word count guidance 100)

2f. How many people do you aim for the project to benefit?  (e.g. attendees at your events/meetings)

 2g. How many volunteers will your project work with? (e.g. volunteers directly helping you deliver this project)
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Is there any particular group of people that your project is targeted at?
(Word count guidance 50)


2h. Please describe the timescales for your project:

Project start date:


Project end date:

Are the dates of your project flexible?        Yes                 No

If yes, what is the earliest date when your project could begin and the latest date it could finish?


NB Remember that retrospective expenditure is not eligible, (i.e. money that you have already spent before your grant is approved).
2i. Which of the Sheffield Lakeland Landscape Partnership outcomes will your project meet?   NB Remember your project must fit under at least one of our outcome areas.
Outcome 1:  A more connected and resilient landscape.
Outcome 2:  Bigger, better and more joined up natural environment for people and wildlife.

Outcome 3:  Better recorded and valued cultural heritage celebrated by local people and visitors.

Outcome 4:  A better understanding of the local heritage with more people helping look after it.

2j. How will your project meet the objective(s)? 
(Word count guidance 200)
NB Remember to explain how your project contributes to the conservation and or celebration of the natural, built or cultural heritage of the Sheffield Lakeland area.
,
2k. How are you going to promote your project to the wider community? (e.g. social media, press releases.)
(Word count guidance 100) 

2l. Will your project involve buildings, access to land or objects?     Yes            No  

Use the following section to tell us about the permissions you need.  Including:
· If you do not own or occupy the land, building or item, tell us who does.

· Whether you have obtained permission from all owners concerned?

· Written evidence to show permissions have been sought and granted.
· If on private land, evidence that public access is unrestricted.

· Confirmation that there is an agreement in place with the landowner to retain the benefits / maintain the work of your project for a minimum of 10 years.  (Not applicable to events / short term activities).

If your project involves physical works to buildings or land, do you hold a secure lease of at least 10 years?  (Please include a copy of this with your attachments).
Yes 

No                       N/A
If your project involves physical works to buildings or land, please tick the statement which is applicable to you, and provide evidence from the local authority.
Planning permission is



Planning permission is

NOT required    




required and has been granted

Does your project involve works to a listed structure?    Yes                No  
If yes, please provide details:

2m. Does your project involve working with people under the age of 18 and/or vulnerable adults?  
Yes 

No  

If yes, please tick to confirm the following is in place:

	· Your organisation has a safeguarding policy which covers involving children and vulnerable adults in your activities.
	

	· Where required, employed staff and volunteers who work with under 18s/vulnerable adults within regulated activity have an up-to-date DBS check.
	

	· DBS checks are renewed every 3 years.
	


	SECTION 3 – PROJECT COSTS


3a. What is the total cost of your project? 

3b. How much funding are you requesting from the

      Sheffield Lakeland Community Grants Scheme?

NB: You can apply for a maximum of 75% of total project costs.
Maximum grant is £5000, minimum grant is £500.  
3c. How will the remainder of the project costs be funded?
· Have you applied to any other grant funders? If so, what is the status of these applications?

· If the remainder of costs will be funded from more than one source, please specify how the amounts are made up. 

Volunteers involved and in-kind contributions? (Give volunteer time in days or part days)

3d. Please provide us with a breakdown of the project costs: 
	Item or activity
	Cost

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	TOTAL
	£


3e. Tell us how you worked out your project costs?
(For any item over £1,000 please provide 3 quotes. For other items please show how you worked out your costs e.g. estimates from suppliers, catalogue/internet prices, past experience of previous projects).

Please provide copies – we need to prove to The National Lottery that all procurement is open and represents best value for Lottery Players.

3f. Financial Information
Please provide the following information using your latest set of annual accounts. 

Date of last annual accounts

Total income for the last financial year 


Total expenditure for the last financial year

Total cash and bank balances at the end of last year

(This includes all petty cash and bank balances).
3g. What would happen to your project if you did not get awarded the grant from the Sheffield Lakeland Community Grant Scheme or if a reduced amount were to be awarded?


3h. Tell us how you will monitor the success of your project: (e.g. visitor feedback, visitor numbers, surveys.)

3i. If your funding bid is successful, it is important that you acknowledge the support of the Heritage Lottery Fund and Sheffield Lakeland Landscape Partnership.

Tell us what you will do to let people know that your project was funded by National Lottery Players through the Sheffield Lakeland Landscape Partnership.

3j. Tell us what will happen to your project when the funding from the Sheffield Lakeland Community Grant Scheme ends?

· Will your project continue or end? 

· Will it be funded from elsewhere?

· Will it leave a legacy in the Sheffield Lakeland area?


	SECTION 4 – DECLARATION


Please be aware that this application is made at your own risk and we cannot be responsible to anybody for any loss, damage or costs arising directly or indirectly arising from this application.
· I have read, understand and accept the notes that came with this application form. I understand and agree to you using and publishing the information in this application. I agree that you can check the information in it and any supporting documents with other people and organisations.

· The project, and my organisation’s role in it, falls within my organisation’s powers and purposes.

· My organisation has the power to accept a grant, under your terms, and the power to pay back the grant if the terms are not being met.

· I understand that any misleading statements, (whether deliberate or accidental), I give at any point during the application process, or any information I knowingly withhold, could mean my organisation’s application is not valid, in which case Sheffield Lakeland Landscape Partnership will have the right to cancel the grant and claim back any monies received, stop assessing and return the application, or withdraw any grant offered to my organisation. 

· I confirm that the project has not started yet and will not do so until my organisation receives permission from Sheffield Lakeland Landscape Partnership.

· I understand that any data requested or supplied through this funding application will be used for the purposes of assessing, monitoring and evaluating the Sheffield Lakeland Landscape Partnership Community Grant Scheme and if successful for the payment of grant.  Applicant information from both successful and unsuccessful applications will be retained for 10 years from the end of the Partnership funding period (31st October 2022) by Sheffield and Rotherham Wildlife Trust (SRWT), after which time it will be deleted from SRWT’s systems.  Financial information will be retained for audit purposes by Bradfield Parish Council or Stocksbridge Town Council for a period of up to 6 years.  For further details of your rights under Data Protection Law, please see the privacy statements at 
· www.wildsheffield.com/privacy-notice
· http://www.bradfield-yorks-pc.co.uk/documents/Privacy%20Notice%20-%20General.pdf
· http://www.stocksbridge-council.co.uk/gdpr
· I understand that Sheffield and Rotherham Wildlife Trust, as the lead partner of the Sheffield Lakeland Landscape Partnership, may be required to make this form available to members of the public under the Freedom of Information Act 2000.  In these circumstances, you will be notified. 
· On behalf of my organisation, I agree that if successful, we will keep to the standard terms of grant and any further terms and conditions set out in the offer letter.
We take your signature(s) on this form as confirmation that you:

· Have understood Sheffield and Rotherham Wildlife Trust’s legal responsibilities under the Data Protection Act 2018 and the Freedom of Information Act 2000.

· Accept that Sheffield and Rotherham Wildlife Trust will not be responsible for any loss or damage you suffer as a result of us meeting these legal responsibilities.

· Are authorised to put forward this application on behalf of your organisation and to sign this declaration.

	Print Name
	

	Position within Organisation
	

	Signature (can be provided as a photograph with the supporting docs if needed)
	

	Date
	


	SECTION 5 - CHECKLIST


Please go through the following checklist to ensure that you have enclosed all the information you need to make your application. Applications will not be considered if incomplete.

(
A completed SLLP grants application that is signed and dated by an appropriate person.

(
A signed and dated copy of your constitution / governing documents.

(
Most recent set of accounts or records of expenditure. (If you are a new organisation then a letter from your bank giving your organisation’s name and account number).
(
An original bank statement which is dated 4 months ago or less. This will be returned to you.  Most recent is best.
(
Any necessary written permission required from land/building owner(s) if your application concerns land or buildings.  A copy of any lease agreement, if relevant.
(
Copy of planning permission and/or building regulations or a statement regarding the planning permission if your application concerns land or buildings.

(
Safeguarding Policy, if your project involves working with under 18’s or vulnerable adults.
(
Evidence, if required, of appropriate disclosure within Disclosure and Barring Service (previously known as CRB) e.g. Name, disclosure number and date.  Do not send the DBS (CRB) checks themselves.

Please note that this is a legal requirement, if your organisation works with children or vulnerable adults within regulated activity. See www.homeoffice.gov.uk for guidance.

(
Any other information regarding the proposed project you feel will support what you have written in your application form, including quotes or estimates from suppliers.
Please send your completed form to:

Sarah Poulter – SLLP Communications and Engagement Officer

s.poulter@wildsheffield.com
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Postcode or grid reference:
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Cash Contribution (10% of total project cost) 





£










































































Volunteer time or in-kind contribution (15% of total project cost)





£
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