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JOB DESCRIPTION
JOB TITLE:
Wild at Heart Assistant Project Officer
JOB NUMBER:
CELWH1920
RESPONSIBLE TO:
Wild at Heart Project officer
RESPONSIBLE FOR:
supervising/supporting volunteers

1. OVERALL PURPOSE OF JOB

To be part of the Wild at Heart project team, planning and delivering a programme of hobby based environmental and wildlife-related activities to encourage older adults from across Sheffield and Rotherham to be more active and engaged in the natural environment.

The aim of the programme is to encourage older adults to take up a new hobby that will improve their health and wellbeing, reduce isolation and give them the confidence to get out and about exploring their community.
This role is about providing opportunities to experience, learn about and understand nature and increase access to local green space.

2. MAIN RESPONSIBILITIES:

· To help plan suitable workshops and activities with a ‘hobby’ based approach which will encourage older people to engage with environmental activities.
· To deliver sessions either independently or with support from volunteers, trainees or other staff occasionally at key locations across Sheffield or Rotherham.
· To produce marketing materials, ie posters, displays for events in line with funders guidelines and SRWT marketing guidelines
· To support the Wild at Heart project officer and marketing teams to ensure the website is kept up to date and social media posts are sent out regularly.

· To complete any monitoring and evaluation as required by your line manager to feed into reports to Big Lottery Community Fund or other funders.

· To record attendances at sessions and update any monitoring required.

· To support wider Wild at Heart project team with city wide partnership and celebration events as required by the funders to celebrate individual achievements and disseminate the successes of the project as well as lessons learnt.

· To raise purchase orders as required by your line manager against the agreed project budget.
· To ensure accurate records are maintained for income and expenditure although there is no direct budget responsibility

· To undertake any other duties, as requested by your line manager, commensurate with the aims of Sheffield and Rotherham Wildlife Trust

· To work to and promote the Trust’s charitable objectives, strategy, policies and procedures, including the Trust’s culture statement at all times.

· Present a professional image of the Trust at all times

· Undertake any other duties as required by the CEO that are commensurate with the skills and responsibilities of this post.

	OVERVIEW



About Sheffield and Rotherham Wildlife Trust:

Sheffield and Rotherham Wildlife Trust is one of 46 Wildlife Trusts working to make the United Kingdom a better place for people and wildlife.  We are the biggest voluntary sector nature conservation and environmental regeneration organisation in South Yorkshire, supported by nearly 6,000 members and many volunteers.

We are part of the local community, working to protect and enhance the environment of Sheffield and Rotherham for the benefit of people and wildlife. The Trust manages 12 Nature Reserves including Greno Woods, Wyming Brook, Blacka Moor, Sunnybank and Centenary Riverside and recent projects include the delivery of natural flood risk management schemes on the Rother and recording the return of the otter along the River Don.  The Trust delivers a great programme of activities throughout the year to inspire people of all ages to learn about nature and enjoy being outdoors.  We also take action for wildlife and green spaces under threat, including campaigning to save an ancient woodland and local wildlife site, Smithy Wood, from being turned into a motorway service station.  For more information about our work please visit www.wildsheffield.com or phone 0114 263 4335 or email: mail@wildsheffield.com
With more than 800,000 members, the Wildlife Trusts are the largest UK voluntary organisation dedicated to conserving the full range of the UK's habitats and species. Collectively we manage over 2,300 nature reserves covering more than 90,000 hectares.

About Wild at Heart:
Wild at heart is a National Lottery Funded project which has been delivering ‘hobby based’ environmental activities for over 5 years.  Wild at Heart was developed in response to local demand for activities for older and other vulnerable adults.   It provides a community based approach and sessions are delivered at a number of locations across Sheffield and Rotherham.   The main locations at present at Longley, Sheffield; Manor and Castle, Sheffield; Clifton Park, Rotherham; and we hope to expand into other areas such as Hillsborough and Porter brook.
A typical Wild at Heart session supports the 5 ways to wellbeing and are focused around the seasons.  Each session includes a talk on seasonal topic, wildlife related activity plus a short walk locally to promote active 10 (a short 10 minute walk).  On occasions the sessions will involve a visit to a local place of interest and may be supported by specific experts to help enhance the sessions.
In the last year the programme has expanded and developed and is now supported as part of the Rotherham Social prescribing Service.
Wild at Heart encourages wellbeing through Nature and sits within the Community Engagement and Learning aspect of the Trust and fits within Outcome 2 of the strategic plan, Connecting people with Nature: by encouraging more local people to understand, enjoy, value and be inspired by local nature and wildlife, regularly visiting wildlife sites and green spaces for leisure, interest, exercise, health and wellbeing.

About the Role:

This post will be directly line managed by the Wild at Heart project officer to provide additional support and increased capacity to deliver the workshops and activities in more locations.
This post will sit within a small team and together will plan the programme of activity to ensure consistency across all the groups.   It will also involve creating publicity materials to ensure it is publicised as much as possible through traditional methods of posters and advertisements, as well as through the Sheffield and Rotherham Wildlife Trust website and social media 

They will not have any direct budget responsibility but must ensure receipts are kept for petty cash expenditure. 

Overall it is expected that the post holder will have at least 2 years’ of appropriate relevant experience in community engagement, particular with regards to supporting the needs of older people, and an academic qualification of at least a level 3.  This could be in social care/ supporting older people or community engagement. The successful person must have a good knowledge and an interest in the natural environment.
They must have a clear understanding of the health issues which effect older people and reducing social isolation and have empathy with the needs of older people.
The ideal person will not be expected to provide health related advice to participants but will be knowledgeable about what else is available to signpost them onto.

We are looking for someone who would be confident running a new group and leading a session with ease and is aware of wider activities that participants can be signposted on to or get involved with either through Sheffield and Rotherham Wildlife Trust or other local organisations.
Volunteers will be key to help sustain the groups long term and although the suitable person will not directly line manage volunteers they will supervise and provide advice/support during sessions. 
Due to the nature of the job occasional evening and weekend work will be required and a driving licence would be essential, although public transport should always be used when practical.

We are looking for someone with a knowledge of places of interest across Sheffield and Rotherham that bring together people and nature and to be able to deliver simple nature based activities.
The post-holder will be based at Sheffield and Rotherham Wildlife Trust's Headquarters, at Victoria Hall, Stafford Road, Sheffield, but all the sessions will be delivered at key locations across Sheffield and Rotherham.


	EXPERIENCE




· At least 1 years’ experience of working with community groups and volunteers aimed at adults, particularly with older people  

· Experience of leading group sessions to adults

· Experience of organising and delivering events and activities with an nature focus
· Experience of supporting volunteers

	 KNOWLEDGE AND QUALIFICATIONS




· Relevant qualification to a level  3 or above 
· A full driving licence

· First Aid at work   

· A good  Knowledge of the natural environment and how it can  provide health benefits

· Good knowledge of community involvement and the health issues affecting older people

· Good understanding of how to support  and motivate volunteers 

· Good understanding of health and safety including assessing the risk benefits of activities

	 SKILLS




· Excellent group facilitation skills

· Able to use IT effectively (word processing, excel spreadsheets, publisher, outlook)

· A good understanding of how to promote sessions within the community via traditional methods or social media
· Able to communicate clearly, both verbally and in writing to groups as well as individuals

· Ability to motivate, enthuse and work supportively with a range of people on different levels

	PERSONAL QUALITIES




· Highly self-motivated, enthusiastic and resilient

· A good team player

· Be empathetic and mindful of the needs of others

· Have a non-judgemental approach and commitment to supporting people with health needs or in difficult situations.

· Committed to nature conservation

· Working to high standards paying attention to detail.

· Has an organised approach to work and excellent time management.

· Is enthusiastic, positive, and friendly and has a safe approach to working.

· Flexible work pattern – able to work evenings and weekends as required

	DETAILS OF EMPLOYMENT



Salary:


APO 1   £16586.35 Pro Rata
Pension:
All staff who earn over £192 per week (£833 per month) are over 22 and under pensionable age, are automatically enrolled on the SRWT pension scheme.  Following a 3 month postponement, SRWT will contribute 2% and the employee 3%. After 6 month’s service, the employee will be entitled to a 9% contribution which need not be matched. Anyone who does not meet eligibility criteria will have the opportunity to join the scheme should they wish, although they will not qualify for SRWT contributions

Working Hours:
The working week for this post is 0.6 FTE per week (22.5 hours) exclusive of lunch breaks.   The post may involve occasional evening and weekend work for which time off in lieu can be taken.  Flexi-time does not apply although informal arrangements can be made at the Director’s discretion.

Location:
The post will be based at the Sheffield & Rotherham Wildlife Trust, 37 Stafford Road, Sheffield, but activities and sessions will be delivered at various locations across Sheffield and Rotherham
Probationary Period: 
6 month probation period
Annual Leave:
20 days holiday, plus 3 days to be taken between Christmas and New Year, plus bank holidays pro rata. Staff will also receive a holiday bonus of 1 day per year for the first five years of full time service up to a maximum of 25 days per year.  Annual leave entitlement is pro rata for all part time staff.

Length of Contract:
This post is initially for 1 year (continuation subject to funding and need for the project)
Transport provision:
Trust staff are required to use public transport wherever practical.  (Please read SRWT environmental policy for further guidance).  However the post holder will have use of a pool of Trust vehicles when needed.

Equal Opportunities:
Sheffield & Rotherham Wildlife Trust is striving to be an equal opportunities employer and selection of applicants is based on merit.  Please refer to the enclosed policy document for further details.

DBS Check
This post may require a DBS check in the future



PERSON SPECIFICATION
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