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JOB DESCRIPTION

JOB TITLE: 
Land Management Team (LMT) Officer

RESPONSIBLE TO:
Nature Recovery Manager
RESPONSIBLE FOR:               Bursary, volunteers, trainees, interns, work experience placements and LMT casual site supervisors.

PURPOSE OF JOB

To lead a team of volunteers and trainees to implement land management and maintenance work on Sheffield and Rotherham Wildlife Trust (SRWT) nature reserves and other sites across the operational area.

MAIN RESPONSIBILITIES (LIST MAIN RESPONSIBILITIES)
1. To lead a team of volunteer and trainees to implement high quality land management and maintenance work on SRWT nature reserves and other sites as necessary.

2. To work with the nature recovery managers in planning and delivering management and maintenance works across the network for nature.

3. To keep records and take photos of site works and enter these on the IT system.

4. With the support of the Volunteer Coordinator to recruit and manage the work programmes of all volunteers and trainees with the LMT.

5. Contribute to the effective running of the SRWT tool store on a daily basis to ensure tools, equipment, materials and waste are stored & managed appropriately.

6. To undertake & document regular safety checks of SRWT vehicles, tools, equipment and machinery and maintain as necessary.

7. To line manage up to three bursary/volunteers/trainee placements.

8. To organise casual site supervisor cover to maintain LMT delivery during holiday & training days.

9. To liaise with the general public at monthly Volunteer Work Days (VWD’s) across a variety of nature reserves and with occasional corporate volunteering groups.

10. To deal with onsite public enquiries and/or complaints in an appropriate manner.

11. Manage land management budget lines.

12. Alongside the volunteer coordinator, support the personal and career development of SRWT volunteers and trainees etc.

13. Assist in the writing and updating of SRWT policies and procedures in relation to conservation and land management.


In addition we’re looking for the post holder to take a lead role on at least four of the following areas:

a) Health and safety rep including COSHH / DSEAR / Sharps /– including attendance at the SRWT H&S consultative meetings.  

b) Building & Fire Rep for tool store – ensuring fire alarm tests are done and security lighting in working order. Access routes to fire doors are maintained and fire extinguisher inspections are carried out etc. Maintenance of tool store including plumbing, lighting, skip management, PAT testing etc.  
c) Coordinating and managing the volunteer work programme including sending weekly communications to volunteers. Act as LMT volunteer representative working with the volunteer coordinator and attending volunteer manager meetings.

d) Casual site supervisor management including recruitment, support & development.  

e) Tree safety inspection and/or works.  
f) Tool and equipment inspection, repair, maintenance and procurement including HAVS/                                            PUWER / PPE / FISA Assessments.  

g) Overall responsibility for managing the LMT budget (with the other post holder       covering when necessary).  

General Duties

· Work to and promote the Trust's Charitable Objectives, Strategy, policies and procedures, including the Trust's culture statement

· Where appropriate, promote membership of the Trust

· Present a professional image of the Trust at all times

· Undertake any other duties, as requested, in line with the level and nature of the post and the aims of the Sheffield & Rotherham Wildlife Trust.

Job specification

This section deals with the scope, nature and type of work associated with this post, including the level of decision-making required, the scale of budgets and number of staff managed, and the level of knowledge and experience expected.

The Land Management Team Officer works to deliver a programme of practical tasks on SRWT nature reserves and other sites across the city, supervising a small team of trainees and volunteers.

The post holder has both the day to day responsibility for incurring expenditure (up to £400) against budgets held by a number of other SRWT staff, and for ensuring that appropriate financial policies and procedures are followed and have direct delegated responsibility for management of their own expenditure budget lines up to £10,000 per annum.  In addition to this the post holder is required to project manage, with support, projects with expenditure and income up to the value of £25,000.

During the course of their work, the LMT Officer is expected to deal with a variety of mainly complex and non-routine work activities in differing situations, and often with considerable responsibility and autonomy – particularly in relation to ensuring the quality of work delivered and training given, across a wide range of tasks and skills, including ensuring compliance with health & safety, equal opportunities, environmental and other policies and procedures.

Much of the work of the LMT Officer is expected to be carried out with little supervision from their line manager – particularly the day-to-day management of the Land Management Team, when preparing for, carrying out and finishing off practical days out on site.  This will require them to manage and support the members of their team for a significant part of the working week.

They are expected to deal with a range of external contacts, including suppliers, contractors, clients and the general public, to take part in a range of collective team activities, and occasionally to communicate with other outside audiences (such as members, funders, etc).

Overall, it is expected that the post holder will have at least 2 years of appropriate relevant experience, and a vocational qualification equivalent to NVQ 3, or above.

PERSON SPECIFICATION

EXPERIENCE 

Essential

· Overall it is expected that the post holder will have at least two years of appropriate relevant experience.

· Experience of three of the following: post and rail fencing; post and wire fencing; tree / hedge planting; scrub clearance; felling of small - medium trees; footpath clearance and maintenance; pond clearance and pond creation.

· Managing, motivating and supervising trainees and volunteers.

· Habitat creation and management.

KNOWLEDGE/QUALIFICATIONS

Essential

· A vocational qualification equivalent to NVQ 3, or above.

· Full driving license.

· A good understanding of health and safety principles and procedures.

· At least two of the following certificates: chainsaws; brush cutters; tree safety work/inspections; pesticide application; wood-chipper, tractor driving and trailer towing licence.

· First Aid at Work certificate or willingness to undertake training in this.

Desirable

· A good understanding of nature conservation and ecology.

· An understanding of practical site management issues.

SKILLS
Essential

· Strong leadership and organisational skills.

· Good communication and interpersonal skills.

· Ability to recruit, support and mentor trainees and volunteers.

· Ability to work co-operatively as part of a team.

Desirable

· Tool and equipment repair and maintenance skills.

· Budget management.

· Good verbal and written communication – including tact and diplomacy.

PERSONAL QUALITIES 

Essential

· Ability to motivate and enthuse people.

· Ability to work supportively with a wide range of people on different levels.

· A careful and safe approach.

· Positive and friendly approach.

· Willingness to recruit members.

· A sense of initiative to solve practical problems.

· Ability to be tactful & diplomatic when dealing with public enquiries & complaints.

· Ability to work under own initiative and meet deadlines.

· Good level of physical fitness and the ability to work safely on semi-remote sites.

· Acts with integrity and professionalism at all times.

· Enthusiastic and personal commitment to the work of Sheffield and Rotherham Wildlife Trust.

ABOUT SHEFFIELD AND ROTHERHAM WILDLIFE TRUST

Sheffield and Rotherham Wildlife Trust is one of 46 Wildlife Trusts working to make the United Kingdom a better place for people and wildlife.  We are supported by nearly 6,000 members and hundreds of local volunteers.

We are part of the local community, working to protect and enhance the environment of Sheffield and Rotherham for the benefit of people and wildlife. The Trust manages 15 Nature Reserves including Greno Woods, Wyming Brook, Blacka Moor, Sunnybank and Centenary Riverside and recent projects include the delivery of natural flood risk management schemes on the Rother and recording the return of the otter along the River Don.  The Trust delivers a great programme of activities throughout the year to inspire people of all ages to learn about nature and enjoy being outdoors.  We also take action for wildlife and green spaces under threat, including campaigning to save an ancient woodland and local wildlife site, Smithy Wood, from being turned into a motorway service station.  For more information about our work please visit www.wildsheffield.com or phone 0114 263 4335 or email: mail@wildsheffield.com
DETAILS OF EMPLOYMENT

Salary:
0.8 Project Officer (PO1 grade) £ 
Pension:
All staff who earn over £192 per week (£833 per month) are over 22 and under pensionable age, are automatically enrolled on the SRWT pension scheme following a 3 month postponement period.  SRWT will contribute 3% and the employee 5%.
· After 6 month’s service the employee will be entitled to a 9% employer contribution which need not be matched.
· Anyone who does not meet eligibility criteria will have the opportunity to join the scheme should they wish, although they will not qualify for SRWT contributions.
Hours:
The working week for this post is 30 hours.  The post will involve some evening and weekend work for which time off in lieu can be taken.  Flexi-time does not apply although informal arrangements can be made at the CEO’s discretion.
Location:
The post will work out of the Trust’s operational base (Sheffield S2) on site days and the Trust headquarters, at Victoria Hall, Stafford Road S2 2SF. A substantial amount of time will be spent delivering practical works on site and at the Trust’s operational base. However it is expected that the post holder will occasionally visit other SRWT holdings and project sites and will work throughout Sheffield and Rotherham. 

Please note that office time for this role will initially be homebased to meet current government guidelines.
Probationary Period:
All new employees are required to undertake a period of probation for 6 months, in which they will be expected to establish their suitability for the post.
Annual Leave:
A pro rata amount based on a full time annual entitlement of 20 days holiday, plus 3 days to be taken between Christmas and New Year, plus bank holidays. Staff also receive a holiday bonus of 1 day per year for the first five years of full time service up to a maximum of 25 days per year.

Length of Contract:
Permanent subject to funding
Transport provision:
Trust staff are required to use public transport wherever practical.  (Please read SWT environmental policy for further guidance).  However, the post holder will have use of a pool of Trust vehicles when needed.

Equal Opportunities:
Sheffield Wildlife Trust is striving to be an equal opportunities employer and selection of applicants is based on merit.
